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Training Solutions to Improve Efficiency and Effectiveness


Dear Instructor:

Thank you for considering Welcoming Light, Inc. – The Institute (WLI-TI) as a forum for your upcoming training! 

Continuing Education Hours

National Association of Alcohol and Drug Addiction Counselors

WLI-TI is a NAADAC Approved Education Provider (#651).  In order for your workshop to be added to our portfolio, we, following the requirements put forth by NAADAC, require the following:

Training content must be relevant to the work of addiction professionals. Potential providers are required to demonstrate how the course or courses relate to alcohol/drug counseling, prevention, treatment and after care. This will be accomplished by submitting a description, goals, objectives and an outline of the course content. Courses must be in one of the following areas:

· Theoretical content related to scientific knowledge and/or or the application of scientific knowledge to practice in the profession of addiction counseling and/or mental health.

· Content related to direct and indirect patient/client care. Examples include group and individual counseling, family dynamics and counseling, mental health diagnoses, co-occurring disorders, HIV/AIDS/HepC, case management, documentation, ethics or any other relevant material.

· Content related to administration, management, education, research, working within managed care systems, developing a private practice or other functional areas of addiction practice relating to indirect patient/client contact.

Additionally, you will need to identify the Counselor Skill group targeted.  Please reference page 3 for a breakdown of the Eight Basic Skill Groups/Practice Dimensions for Addiction Professionals along with links for reference.

National Association of Social Workers

WLI-TI will also submit your materials to NASW (National Association of Social Workers) for Continuing Education Hours if applicable.  

The standards for organizations applying to the NASW CE Approval Program are contained in the NASW Standards for Continuing Professional Education. WLI-TI has reviewed and will comply with the requirements as set forth by NASW and we request that prospective trainers review this information as well, so they are aware of NASW expectations   For a copy of the Standards, visit www.socialworkers.org/practice/standards/cont_professional_ed.asp.

· Program Content – Continuing education events for social workers should clearly relate to social work practice, theory, and methodology; to the level of social work education; to social policy; or to administration, planning, and research related to human services. As a guide for participation, learning objectives and content designed to meet those objectives should be specified for each event. The way in which the content will meet the learning needs of social workers also should be made clear. Such information should be provided on promotional materials or upon request. 

· Program Format & Instructional Method – The provider should be able to demonstrate that the format and methods selected for continuing education were influenced by contemporary adult learning theory; the identified learning needs of the participants; and the learning objectives, the educational content, and the size and composition of the participant group. Methodologies need to be diverse and encourage the active participation of the learner in the educational process. A variety of teaching techniques should be considered; any assignments, such as readings or structured exercises, should be related to the conceptual content, and any audio-visual resources should be used in a planned manner. 

· Qualified Instruction – The sponsor of a continuing education event must make sure that the instructor, speaker, or educational leader is qualified. Individual providers have responsibility for offering only those events for which they are qualified. Specific qualifications include 

· competence in the subject matter 

· ability to transmit the educational content to the participants’ understanding of continuing education objectives 

· knowledge and skill in instructional methodology, learning processes, and the use of emotionally laden material 

· capacity for self-evaluation and modification of future offerings in response to evaluations conducted by self, sponsor, and participants 

· maintenance of an appropriate certification, credential, or license for subject matter. 
· Program Evaluation – Formal evaluation of each continuing education event is essential for maintaining or improving the quality and effectiveness of future events. Measures of evaluation need to be established during the planning phase and linked directly with the event’s learning objectives. Two distinct but related measures of evaluation may be appropriate. The first is the instructor’s, sponsor’s, and participants’ assessment of the event with respect to content, format, methodology, instruction, and facilities. The second is assessment of the knowledge acquired by participants and is based on 

· demonstration of a taught skill 

· an oral or written test 

· a project or report 

· a self-assessment checklist or another instrument designed to collect data on changes in participant knowledge or performance attributed to the educational experience.

Both entities (NASW and NAADAC) require a complete package prior to evaluation.  Ex:  If powerpoint is missing, they will not approve for Continuing Education Hours.  In order make the process as seamless as possible, we ask that you please attach your resume and any materials that would be relevant to the proposed training topic (handouts, bibliography, draft powerpoint, etc.) so we can adhere to the both NASW and NAADAC guidelines and submit materials in a timely manner.  Both associations  require materials to be submitted 6 weeks prior to the event.  That being said, Welcoming Light, Inc. needs to receive materials 7-8 weeks prior to the date of the event to ensure submission to NASW or NAADAC is not delayed.
If you have any questions what so ever, please do not hesitate to contact me directly at 603-882-3616 x 1157 or by e-mail at k.blow@wli.org
Regards,

Karen Blow

Training Coordinator

Welcoming Light, Inc. – The Institute

NAADAC Approved Education Provider (#651)
NASW Provider 886489040
NAADAC- Eight Basic Skill Groups/Practice Dimensions
(1) one or more of the Eight Basic Skill Groups for Addiction Counselors: 

	Treatment Admission
	Documentation

	Clinical Assessment
	Case Management

	Ongoing Treatment Planning
	Discharge and Continuing Care

	Counseling Services
	Legal, Ethical and Professional Growth Issues


The TAP 21 http://kap.samhsa.gov/products/manuals/taps/21a.htm to identify one or more of the eight practice dimensions of addiction counseling include the following:  
	Clinical Evaluation:  Screening, Assessment;
	Counseling: Individual Counseling, Group Counseling, Counseling for Families, Couples, and Significant Others;

	Treatment Planning;
	Client, Family, and Community Education;

	Referral;
	Documentation;

	Service Coordination: Implementing the Treatment Plan, Consulting, Continuing Assessment and Treatment Planning;
	Professional and Ethical Responsibilities


Or the (12) twelve categories of competence as outlined by the NH Board of Alcohol and Other Drug Abuse Professional Practice Consist of:
	Client Screening
	Case Management

	Intake
	Crisis Intervention

	Client Orientation
	Client Education

	Assessment
	Referral

	Treatment Planning
	Report & Record Keeping

	Counseling
	Consultation w/ Other Professionals in Regard To Client Treatment/Services


CEU’s (NH) must consist of 12 hours, specific to alcohol and drug in the following Categories of Competence:  

	Data Collection
	Physiological/Medical Factors

	Diagnosis of Alcohol/Drug Dependence
	Psychological/Psychiatric Factors

	Alcohol and Drugs
	Treatment

	Sociological Factors
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